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Hacrosmee Ilonmoxxenune paspaboraHo B cooTBeTcTBUH ¢ DeqepaibHBIM
3akoHOM P® No 273-®3 ot 29.12.2012r. «O6 obpazoBanuu B Poccuiickoi
Denepanun», [Ipukasom MunncTepeTBa npocseltienus Poccuiickoit ®enepanyu ot
2 cenTs0ps 2020 roga Ne 457 «O6 yrBepxxnenuu Ilopsiika npuema Ha o0ydeHue 110

00pa30oBaTeNIbHBIM TIPOTpPaMMaM  CpelHero NpodhecCHOHANIBHOr0 00pa30BaHuUs,
VYcraom OI'BITOY PCK (nanee - xomnemx).

I O0umue noJoKeHust

1.  IIpuémuas xoMuccus KOJIEIKa CO3/1aéTCs C TETBIO:

v\ KOOpIWHAIMH TPOGOPUEHTAMOHHON paBoThI;

v' uHOPMHpOBaHWS TpaXIaH O MPAaBWIaX W YCIOBHAX [pHEMA B
KOJUIEIDK;

v\ opraHusalyy npuéMa JOKyMEHTOB OT JIML, TIOCTYIIAIOINAX B KOJLIEIK;

V' ohOpMIICHMS JIMYHBIX Je] KaHI’aToB B 00yJaromuecs;

v’ ofecrleueHHs 3a4uCIIEHUs] B COCTaB oOydarolmxcs Koimemka (¢
y4eTOM  HIPUHIUIIOB  OOIIEAOCTYNHOCTH  CPEHHEro  IpPOQecCHOHANLHOTO
obpa3oBaHus) Hamboyee CHOCOOHBIX ¥  IMOJAIOTOBIEHHBIX K  OCBOEHHIO
00pa30BaTeNbHBIX IPOrPaMM abUTYPHUEHTOB;

2. Ilpu€mHast koMuccHs B CBoel paboTe pyKOBOICTBYETCS:

v Koucrurynuei PO;

v OemepanbHbiM 3akoHoM P® Ne 273-®3 ot 29.12.2012r. «O6
obpazoBanun B Poccutickott ®eneparpmy;

v IIpuxazom MunuctepcTBa npocselieHus Poccuiickoit Geneparuu ot 2
centssOpst 2020 roga Ne 457 «O6 yteepxnernun Ilopsaka nmpuema Ha oOyueHUe 11O
00pa3oBaTeIbHBIM IIPOrpaMMaM CPeIHEro MPOPECCHOHATEHOTO 00Pa30BaHUsLY;

v' TlpaBunamu TipuéMa B KOJUIEIDK, YTBEPXKICHHBEIMU JUPEKTOPOM
KOJUIeIKa;

v' JIpyraMu HOPMATUBHBIMH ITPABOBEIMM JIOKyMeHTaMd MUHUCTEPCTBA
npocseuienuss PO u Munuctepersa obpazoBanus Pszanckoi 00gacTH.

IT CoctaB npuéMHOH KOMHCCHH

3. IlpencenareneMm npuéMHON KOMUCCHU SIBISICTCS JUPEKTOP Kojuiemka. B
o0s13aHHOCTH TIpesicefiaTeNsd IpUEMHONR KOMUCCHY BXOJIST 00Ilee pyKOBOJICTBO BCeil
JEeATEIPHOCTBI0 TNPUEMHONM KOMMCCHH, OIpe[elieHHue IIOJHOMOYHMM YJICHOB
IIpUEMHON KOMUCCHH, YTBEPK/IEHHE COCTaBa U IjiaHa paboThl IPUEMHON KOMHUCCHH.
IIpencenartens NpuEMHOM KOMHUCCHHM HECET OTBETCTBEHHOCTH 3a BBINMOJHEHUE
YCTaHOBJIGHHBIX  KOHTPONBHBIX mHU(p mnpuéma, COONIONCHNE MOJIOKEHHUH
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3aKOHOJIATENIBHBIX U HOPMATHBHBIX JOKYMEHTOB 110 (DOPMHUPOBAHUIO KOHTHHICHTA
CTYJCHTOB.

4. O6s13aTeIHPHBIMHU WICHAMU IPUEMHON KOMUCCHH SIBIISIOTCS

- 3aMEeCTHTEINb IIpeAcenaTeis MpUuEMHON KOMUCCHH — 3aMECTUTENh JIUPEKTOpa
no yueOHO-MeTonuueckold pabore M KauecTBYy oOpasoBaHus. B 06s3aHHOCTH
3aMecTuTells Ipezcenarens NpUEMHONM KOMHCCHH BXOAWT: OPraHu3allus paboTs
OTBETCTBEHHOI'O CeKpeTaps NMPUEMHON KOMUCCHH, IPOIENypPhl IIPHEMa ¥ IPOBEPKH
JIOKYMEHTOB; aHaJIN3 HOKYMEHTOB 00 oOpazoBanmu u (Wim) 00 0Opa3oBaHUU U O
KBATU(UKAIMK  TOCTYHAIONIMX, IIPOBEPKA MOJJIMHHOCTH  JOKYMEHTOB 00
o0pa3oBaHUH, MOATOTOBKA TIPOEKTa IIpHKa3a O 3a4UCICHHH, PacCMOTPEHUE
aneJuSIIUK 110 pe3yJibTaTaM BCTYIMHUTEIBHBIX HCHBITAHUN W pe3yibTaraM paGoThl
TIPHEeMHONW KOMUCCHM, OpraHuzamnus padboTsl 10 (HOPMUPOBAHMIO JHUYHBIX eI
ITOCTYITUBIIHX.

- OTBETCTBEHHBIH cekperapb, B OOS3aHHOCTH KOTOPOTO  BXOJMT:
OCYIIECTBIIEHHE PYKOBOJCTBA INTATOM TEXHHYECKAX PAOOTHHKOB, C IIOMOILBIO
KOTOPBIX TIPOUCXOAMT TPHEM JOKYMEHTOB, O3HAKOMIJICHHE aOUTYPHEHTOB C
Ycraowm, [IpaBunaMu BHYTPSHHETO PACTIOPS KA, WHBHIMA HOPMATHBHO - IIPABOBBIMHU
JIOKyMEHTaMH KOJUIeIDKa, COCTaBICHHE HEOOXOAWMEBIX CIUCKOB, 0a3 MaHHBIX W
JIPYTUX HOPMATUBHBIX JOKYMEHTOB, HTOTOBBIX PEHTHHI-JIUCTOB.

- TeXHA4Yeckue pabOTHUKH, B 00S3aHHOCTH KOTOPBIX BXOIUT TIPHEM, Pa3HOCKA
JOKYMEHTOB a0WUTYPHEHTOB B COOTBETCTBUHU C IOPSIIKOM W MPABHJIAMHU MPHEMa B
KOJUIE/K, CO3JaHWe KOMITBIOTEPHOM 0a3bl JaHHBIX JHOKYMEHTOB a0HWTypHUCHTOB,
NOJTy4aeMbIX B IIpOIlecce IpyueMa, PeUTHHT-INCTOB, BEIOMOCTEH ydyeTa CpPEeiHHX
0aJUIOB aTTEeCTaTOB U MPOYWIHPYIOIIHUX TUCITUILINH.

I1I ITopsinox paGoThbl NPUEMHOH KOMHCCHHU

5. Pabota mpuémHOl KoMuccuu HaunHaeTcs ¢ 20 uioHs.

6. 3a aBa Mecsla 4O Havdaja npuéma JOKYMEHTOB IpejcenaTeb NpuEMHON
KOMHUCCHM OTAEIIBHBIM IPUKA30M YTBEPXKJIAeT COCTaB IPUEMHON KOMHUCCHU M IITAT
TEXHUYECKOr0 TIIepcoHala W3 YHCIa IpernojaBareiei, COTpPyIHHKOB, yueOHO-
BCIIOMOTAaTeJIbHOTO ITIepCOHANa KOJJIeAXKa, a TakkKe TrpaQuKk W PexuM pabdoTbl
IIPUEMHON KOMUCCHUH.

7. B DOArOoTOBUTENBHBIM IepUoi NPUEMHAS KOMHCCHS KOOPIAMHUPYET
paboty 1o npodopueHTAllMU aOUTYPUEHTOB M TIOATOTOBKE MX K TIPEOCTABIICHHIO
JOKYMEHTOB, TOTOBUT OJaHKM HEOOXOAMMOH IOKyMEHTAallud, pa3ifyiHble
HH(OPMALMOHHBIE MaTepHalbl, IPOBOAMT INOAOOP TEXHUYECKOro IepCcoHaa,
obopyayeT ToMenienus i paOOThl OTBETCTBEHHOI'O CEKpeTapsi M TEeXHUHYECKHX
paboTHUKOB, O0eCTieunBaET HAJICKAIIME YCIOBUSI XPaHEHUS JIOKyMEHTOB.

Pe,anu,Mﬂ AxzemnisAp KOHTPOMbHbIR et 3us 6

HsmeHeHne 2



O6nactHoe rocyapcTBeHHoOe GloAKeTHOE NpodheccuoHanbHoe 00pazoBaTenbHOe yupeKaeHne
«PA3aHcKuit cTpouTenbHbIN Konnemk uMenn Mepos Cosetckoro Cotosza B.A. Bernosa»

HavmeHoBaHWe gokymeHTa: TlonoxeHue o NPUEMHON KOMUCCUN
YenosHoe obosHaderve; CMK-1-03
_ Cooteerctsyer [OCT ISOY 2011, FOCT P 52614.2-2006

8. IlpmémHas xoMuccus [0 Hadaja Npuéma JOKYMEHTOB OIPEAeNsieT U
OOBABIISIET:

v\ mepeuenp crenmaibHOCTEM W mpodeccHil, MO0 KOTOPBIM KOJIIEMK
OOBSBISET TPHUEM JOKYMEHTOB B COOTBETCTBUHU C JIMIEH3MEH, CBUAETEIHLCTBOM O
roCy/lapCTBEHHOW aKKpeIHUTAIlHH,

v\ KOHTposbHBIE IM(PbI NpuéMa Ha CHEUHATLHOCTH H IPodeccuu,
o0yueHHe 10 KOTOPEIM ITPOBOAUTCS 32 CUET CPeCTB OromKera Pssanckoit oGnactu
110 09YHOHU (hopMe 00yIeHHUS;

KOJIMYECTBO MECT [Uisl TMpHeMa II0 JOroBopaM ¢ (QU3AYECKUMHU H
IOPUAUYECKUME JIMIIAMHA C OIUIATOM MMH CTOMMOCTH OOYYeHWs IO Pa3sIuIHBIM
dhopmam;

v\ mpaBuiia IpueMa B KOJUIEK;

v\ IIOpAMOK IMpHeMa B KOJUIEIK Ul OOydYeHHs [0 JOTOBOPAaM ¢ OILIATOH
CTOMMOCTH O0YYEHHS;

9. Pabora mnpuéMHONH KOMHCCHUH OG(OPMIIIETCS IIPOTOKOJAMH, KOTOPBIE
IMOANMUCHIBAIOTCS MpeJCceaaTelleM ¥ OTBETCTBEHHBIM CeKpeTapéM MpuEMHOMN
KOMHCCHM W CHAl0Tcs B apxuB. Bce JaHHBIE JOKYMEHTOB, aHKET aOUTYpPHUEHTOB,
IIPOTOKOJIOB 3aHOCATCA B 0a3y MAHHBIX IPHEMHONW KOMHCCHH, COPTHPYIOTCSI H
aHamu3upyroTca. CIHUCKY 3aUMCIEHHBIX [I€YaTAI0TCs KaK MPUII0KEHHE K IIPOTOKOIY.
Bcesikoe BHeceHHE B HUX U3MEHEHHUHM (PUKCHUPYETCS ITPOTOKOIOM.

10. Pa6ota npuéMHON KOMHCCHY 3aBEPINACTCS OTYETOM 00 UTOrax mpuéma Ha
[IeJJarOrHYecKOM COBETE KOJIIEKa.

IV Ilopsinok opopmiieHUsI JOKYMEHTOB
¥ 0J1b30BAaHUSI HMH BO BpeMsi paGoThl NPHEMHOI KOMUCCUHU.

11. ITpuém TOKyMEHTOB PErucTpUpyeTcs B XKypHAJE YCTaHOBJIEHHON (OpMBI
c 00s13aTeNIbHON HyMepalyel CTpaHull, MPOIITHYPOBAHHOM U CKPEIUIEHHOM MeYaThio
yueOHoro 3aBejicHus. B neHp okoHUaHUSA NpréMa JOKYMEHTOB 3allUCH B XXypHAJS
3aKpBIBAIOTCS HWTOrOBOM YEpTOM C POCHHCHIO Mpejcenareiss U OTBETCTBEHHOI'O
cekpeTaps IpUEMHON KOMUCCHH.

12. Ha xaxxmoro abuTypHeHTa 3aBOAUTCS JIUIHOE JI€TI0, B KOTOPOM XPaHSITCS
Bce CHaHHBIe UM AOKyMeHTHl. HeoOxojpumble s fganbHedInedl paboThl JaHHBIE
BHOCATCSL B WHGMOpPMaMOHHBIC 0a3bl AaHHBIX. JKypHAIBl PerucTparvid W JIMIHbIS
Jielia IOCTYMAaoX aOUTYPUEHTOB XPaHATCS KaK JOKYMEHTHI CTPOrOi OTYETHOCTH.

13. Kaxmomy aOuTypweHTy BblAaéTCA yBeJIOMIIEHHE O HeoOXOJIUMOCTHU
IIPEAOCTABICHUS OpUTrHHaNa AOKyMeHTa o0 obpa3oBaHuM M (WiKM) AOKyMeHTa 00
o0pa3oBaHHU M O KBaTW(UKalMd YCTaHOBIEHHOW ¢(opMbl. B  yBemomiieHuun
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YKa3bIBAIOTCS  JIOKYMEHTBI, IIPEJOCTaBJICHHbIE aOUTypUEHTOM B IPUEMHYIO
KOMHUCCHIO.

14. AG6urypuentsi, 3a0paBIive JOKYMEHTHI 10 COOCTBEHHOMY KEJIAHHUIO [0
[TOIBE/ICHMSI UTOTOB, B 3aUUCIICHIUH HE Y4acCTBYIOT.

15. Bece peHTHHIOBBIE JNHUCTHI O(QOPMISIOTCS TEXHUYSCKUM PabOTHHUKOM C
MCIIOJIb30BAHUEM CPEJICTB aBTOMATU3MPOBAaHHOW 00pabOTKM WHQOpPMAIH |
3aHOCATCSL B 0a3y JaHHBIX IO BEAOMOCTSIM y4yeTa CpeAHuX OajlloB aTTeCTaToB,
OLIGHKaM TI0  HPOQWIMPYIOLIMM  TUCIUIUIMHAM, HWTOTaM  ITPOXOKICHIS
BCTYNUTEIBHBIX UCIIBITAHUMN ¥ MHIUBUYaJIbHBIM JIOCTHXEHUSIM.

16. PaccMmoTpeHne anesissnui IO pe3ysibTaraM BCTYNUTEIBHBIX HCIBITAaHUH
U pe3yibTaraM paboThl TNPUEMHOM KOMHCCHUM IIPOBOJIWTCS Ha OCHOBAaHUHU
apryMEHTHPOBAHHOIO  3asBlIeHUs  abuUTypHeHTa Ha UMA  I[PeACeHaTes
alleJUIIUOHHON KOMMCCHHM HE IIO3J(Hee CJIEAYIONIEro AHS IOcie OOBSIBICHUS
pe3yJbTaTOB.  AMNEUIALMHA IIPUHUMAIOTCS TOIBKO OT abuTypueHToB nudHO. C
HECOBEPILIEHHOJIETHUM aOUTYpUEHTOM Ha ale/ulsiiud MOTYT NPHCYTCTBOBATH €T0
3aKOHHBIE IIpecTaBUTeNH. JlONMOMHUTENBHBIA Ompoc abUTypHEeHTa B Mpoliecce
aleJUIILUY He JOIyCKaeTCs.

17. PemieHne npuéMHOM KOMHCCHHM O 3a4HCJIIEHHA B COCTaB CTYAEHTOB
oopMIIsIETCS IPOTOKOJIOM, B KOTOPOM YKa3bIBAIOTCS OCHOBaHMS 3aUHCIICHN.

18. Ha ocHoBaHmm penieHrs HpUEMHON KOMHMCCHM H3AaéTcsl TIpUKa3
JUpeKTopa O 3auuCIeHMM aOUTypHEHTOB B COCTaB CTYJIEHTOB, BKJIIOUCHHE
abuTypueHTa B IPHKa3 BO3MOXXHO TOJBKO IIPH MPEeJOCTaBICHWH OpHUTHWHAJA
IOKyMeHTa 06 00pa30BaHMU WM COTJIACHs Ha 3a4MCIIEHHUe TIPU TIofjaue TOKyMEHTOB
yepes EIIIY.

19. 3aunciieHre Ha MecTa ¢ OIUIATON CTOMMOCTH OOYUEeHHS OCYIECTBIISIETCS
II0CJIe 3aKJIFOYEHUS JOTOBOPOB U BHECEHUS IUIATHl B COOTBETCTBUU C JIOTOBOPOM.

\% I[OKyMeHTaHI/lH, HCHOJIB3YEMas IIPU IIpHEME B KOJUJICIK

20. Jlms mpoBemeHMs MpHeMa TOTOBUTCS CIIeIylolias JOKYMEHTAIus (CM.
Ipunoxenue): _

- OyaHKY 3asBJICHUN JUId PHUeMa B KOJIEIDK;

- perucTpalMOHHBIC >XypHalbl (TI0 KaXAOW MpoQeccud, CHeHaIbHOCTH
pasiensHo 1Mo Kaxmoit popme oOyuenus u Gopme pruHaHCHUpoBaHUS B OyMaKHOM U
3JISKTPOHHOM BHUJIE);

- TTanK¥ YIS POPMUPOBAHUS JTUUHBIX eI CTYSHTOB;

- OnmaHk® yBeIOMJIEHMI O HEOOXOJUMOCTH IPEHOCTABICHAS OpHUIMHAIA
JOKyMeHTa 00 oOpazoBaHud u (W) JOKyMeHTa 00 o0pa3oBaHUH U O
KBJTH(DUKAIMH C TIEPEUNUCIICHIEM TePEYHs JOKyMEHTOB, KOTOPhie a0UTYPUEHT Cl1al
B IIPHEMHYIO KOMUCCHIO;
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- ONaHKM yBEJOMIICHHWH OO0 OTKa3ze B MPEAOCTABICHHH TI'OCYIapCTBEHHOM
yCILyTH;

- OIIaHKU YBEJOMJICHHS O COTJIACHHU HA 3aYHCJIEHNE;

- OJIaHKM 3asBJICHUS 00 MCTIPABICHUH TEXHUYSCKON OIHOK,

- OJIaHKH PEeHTHHTOBBIX JIUCTOB (B DJISKTPOHHOM BHJIE);

- OJaHKM JOTOBOPOB O mpueMe Ha oOydeHHe IO BHEOIOKETHOU (opme
dbuHAHCUPOBAHUS; 4

- ONmaHKM CIpPaBOK O BO3MOXHOCTH IIpHeMa JOKYMEHTOB M BO3MOXXHOCTH
3a4MCIICHUS B COCTaB CTYyACHTOB.

21. ®opwma 3asgBICHUS O IpHUEeMe B KOJJICIHK COIEPKUT TONHBIH mepeyucHb
PEKBU3HUTOB, XapakTEPHU3YIOLUIMX YCIOBUA IIOCTYIUIEHHS B 00pa3oBaTebHOE
yUpexieHne, u npemycMaTpuBacT (Gukcanuio (hakToOB O3HAKOMIICHHS C YCTaBOM,
JULEH3UEN, CBUJETENBCTBOM O rocynapctBeBHoM akkpeautaumu, OITOIL, matoit
IIPEJIOCTABICHKsI OpUTMHANa JOKyMeHTa 00 o0pa3zoBaHMU, TOJNYUYEHHs CPEAHErO
npoecCuoHAIbHOTO 00pa30BaHUs BIIEPBbIE, HEOOXOIUMOCTH IPEIOCTABICHHUS
CIELUaIbHBIX YCIOBMH IUISI IPOXOXACHHS  BCTYIUTENBHBIX  HCIIBITAHUH,
HY>XKIaeMOCTb B OOMIe)KUTHH. Bce ¢akThl 03HAKOMJICHHS W 3asBIICHHE B IIEJIOM
YAOCTOBEPSETCS IMOJITUCHI0 a0UTYypPUEHTA.

22. PerucTpallMOHHBIM >KypHal OTpaxkaeT cBeleHus o0 abutypueHre c
MOMEHTa NOJa4yy 3asBICHUS JIO MOMEHTa 3aUUCIICHHs B KOJUISK WM BO3BpaTa
JNOoKyMeHTOB. OCHOBHOUW 00BbeM WH(OpMAIUY TIEPEHOCUTCS B JIEKTPOHHYIO 0azy
JTAHHBIX.

23. B nuuHOM fene abUTypHUeHTa XPaHATCS BCE CAaHHbIE UM JOKYMEHTHI.

24. B 3asdBICHHHU COAECPKUTCS MEPEUYCHb JOKYMEHTOB, IIOJyYEHHBIX OT
abuTypHeHTA.

25. PedTuHr-nucThl GOPMUPYIOTCS C yHUeTOM CpefHuX OaJuloB arrecTara |
IPOQUIUPYIONNX AUCHUILIAH OJHOBPEMEHHO ¢ IIPHEMOM JOKyMeHTOB. [lpm
IPEBBIIIEHUH 4YMCIIa MOJAHHBIX 3asBICHHN KOJUYeCTBa OIOKETHBIX MECT, Ha
OCHOBAHUU PEUTHHT-JIUCTOB COCTABIICTCS CIIUCOK a0UTYPUEHTOB, PEKOMEHIYESMBIX
K 324K CIICHHUIO.

26. llocnme wm3paHuWs TpHKa3a O 3aYUCICHHHM a0UTYPHEHTOB IPOTOKOJIEI
3aCeaHi MPUEMHON KOMHUCCHH, PETMCTPALMOHHBIE JKYpPHAIbI CHAIOTCS B apXUB.

JIvuHbie nela 3a9KCICHHBIX Ha 00yUeHUe MepeatoTcsl B OTIEN KaJpoB, CEKPETapro
otnenenus [IKP u JIIT10.
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